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Merge PDF 
Combine multiple files into a single PDF 
 

icon.    “ Merge PDF ” 1. Click at 

 
2. Click “ Choose Files “ or drag all the file you want to merge into the box. 

 
 
 
 
 
 
 
 
 
 

3. Click “ Merge ” 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Click “ Save ” , you can change file’s name by click at pencil icon. 
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Extract PDF pages 
Extract PDF pages and save result as new PDF 

 
icon.    “ Extract PDF pages ” 1. Click at 

2. Click Choose Files or drag the file you want to extract into the box 
 

 
 
 
 
 
 
 
 
 

3. Choose the page you want to extract and click “ Extract pages ” 

 
 

4. Click “ Save ” , you can change file’s name by click at pencil icon  
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 Sign PDF 
Add a signature to a PDF document 

 
“ Sign PDF ” 1. Click at icon.    

2. Click Choose Files or drag your file into the box 
 
 
 
 
 
 
 
 
 

3. Click at icon “Add a signature” then click at plus icon to add your signature. 
 
 

 
 

4. Click “ Draw ” to sign your signature or “ Upload ”  to add your signature picture  
Then click at the (Add signature) to add the signature  

 
 
 
 
 
 
 
 

5. Click at the signature and place to sign your signature. 
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Convert PDF  
Convert PDF files to other file formats 

 
“ Convert PDF to ...” 1. Click at icon.     

2. Click Choose Files or drag the file you want to convert into the box 
 
 
 
 
 
 
 
 
 
 

3. Choose Format of the file you want your file to convert to and click “ Convert ”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Click “ Save ” , you can change file’s name by click at pencil icon  
 
 

 
 
 
 
 



 6 
Protect PDF 
Protect PDF files with a password and set permissions 

 
“ Protect PDF ” 1. Click at icon.     

2. Click Choose Files or drag your file you want to “ protect “ into the box 
 
 
 
 
 
 
 
 
 
 

3. Set the password and click “ Protect PDF files” 
 
 
 
 
 
 
 
 
 
 
 
 

4. Click “ Save ” , you can change file’s name by click at pencil icon  
5. When open the protected file. Window will pop up and ask a password to enter the file. 

 
 
 
 
 

Unlock PDF 
Remove PDF password from PDF files 
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1. Click at icon.     “ Unlock PDF ” 
2. Click Choose Files or drag the file you want to “ unlock ”  into the box 

 
 
3. Click “ Unlock ” then it will ask the password, type in your password and click “ OK ” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4.  Click “ Save ” , you can change file’s name by click at pencil icon  
5.  


